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1.For submitting an article to ISTRAS

☐ Open the symposium website (https://istras.org/)
☐ Register (https://submission-system.istras.org/index.php/istras)
☐ Upload required documents ( https://submission system.istras.org/index.php/istras)
☐ Authors should have ORCID profiles

                   2.Points to consider when preparing a short paper

☐ Does the paper formatted with Symposium template ?
☐ Does paper used APA style ?
☐ Does paper have applicable abstract?
☐ Does the paper at least 5 keywords?
☐ Does the paper have references?
☐ Does the paper cited all references?
☐ Does references formatted correctly?
☐ Does the figures and tables numbered in correct counter, like 1, 2, 3?
☐ Does all figures and tables cited in text?
☐ Does the resolution of figures proper?
☐ Does the tables editable?
☐ Does the equations in Microsoft Math format?
☐ Does the page count less than three or more than five pages?

                                        3. Preparation of the publishing agreement (3a)

☐ The Publishing Agreement (3a) is filled out by the corresponding author, printed, signed, scanned, and converted to PDF format.
☐ The Publishing Agreement affiliations same with short paper?
☐ The Publishing Agreement authors name with short paper?
☐ First page footnote arranged   correctly?
☐ Corresponding author marked?
☐ Author order is proper in 3a and short paper author and first page footnote?
☐ Title of the paper is the same?
☐ Does the form signed?
                                         
                                             4. Preparation of the  copyright declaration (3b)
               
☐ The Copyright Declaration (3b) is filled out by the corresponding author, printed, signed, scanned, and converted to PDF format.
☐ Corresponding author signed copyright declaration?
☐ Title of the paper is the same with 3a and short paper?
☐ Symposium name correct?
☐ Are the corresponding author's name and date listed?


5. Preparation of the co-author’s publication consent (3c)

☐ Co-Author’s Publication Consent (3c) is printed according to the number of co-authors. After being signed by each co-author, it is scanned and converted to PDF.
☐ Are there co-authors' signatures?
☐ Title of the paper is the same with 3a and short paper?
☐ Symposium name correct?
☐ Are the corresponding author's name and date listed?


6. Preparation of the  springer permission request form (3d)

 ☐ The Springer Permission Request Form (3d) is not always necessary. It is a form of agreement between the author if the author uses the data of another author. If necessary, it is printed, signed, scanned, and converted to pdf format.
☐ Title of the paper is the same with 3a and short paper?
☐ Are the names of the rights holders listed correctly?
☐ Signed by the author and rightsholder?
☐ Date listed?

Once the article and required documents are ready

☐ Visit the ISTRAS website, Login to the submission system
☐ Enter the name and password you registered with.
☐ New submission
☐ Write the title of the article in the appropriate window
☐ Yes, my submission meets all of these requirements of these requirements- Check this box
☐ Yes, I agree to have my data collected and stored according to the- Check this box
☐ Fill in the appropriate sections in the opened window.
☐ Upload all documents by clicking the upload files button.
☐ Continue
☐ Article submitted
☐ Congratulations
☐ Follow the next steps from the profile


